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Sanj '
njay Kumar Meeta Rajivlochan

S

Dicretary Secretary
partment of Department of

School Education Youth Affairs

& Literacy

DO No J-17011/315/2024-MY BHARAT Dated the 12* June 2024

Dear Sécretarv,

The MY Bharat portal has been launched as an instituticnal mechanism for use by anyone
to improve their youth outreach and their sbility to build capacities of youth. As knewledge
institutions, schools and colleges are ideally placed to benefit from this mechanism. Experientiz!
learning activities and volunteering for community service, are recognized as standard tools
through which youth can improve their team-building, problem-solving and communication skills
and their organizational abilities. MY Bharat portal offers the facility to provide access to such

activities to youth.

2. . To enable knowledge institutions to make betler use of the portal, a facility has been
created to register themselves on the portal so that they can get a dedicated web page. Through
the dedicated web page, an institution would be able to create digital versions of any youth
engagement events they may wish to organize. Short term ‘Volunteer for Eharat’ and longer term
‘Experiential learning” events can by created on MY Bharat once the institution registers itself with
the portal. Youth who participate in these events, will see their work reflected on the individual

profile pages provided to youth on the portal.

3 We write to request you to share this information with the schocls/ colleges in the State so
that they can make full use of these features and improve their engagement with youth. The SOP
for self-registration on the portal will follow soon and can be downloaded from the portal.

4, Next week, the 10* International Day of Yoga will be celabrated on 21/06/2024 across the
country. The schools/colleges in the State may also be encouraged to participate in Yoga Day and

share details of participation on the Yoga Day page of MY Bharat portal.

With regards,

Yours sincerely,

4‘; M eetq,
(Sarijay Kumar) (Meeta Rajivlochan)

Secretary, Department of School Education of zll States
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G ma l] UP SNO NSS Lucknow <upsno.luck@gmail.coms

—

Fwd: Circulation of SOPs for onboarding of Knowledge institutions on mybharat.

4o [ R ‘. 3
_'"' 'fl ﬂ‘ﬁ*snga
» - — - — . E— -
1)t NSS Regional Directorate UP & UK Lucknow <nssrclucknow@gmail com> 15 June 2024 at 13 09
- P SNO NSS Lucknow <upsno.luck@amail.com>, Nss Slo <nssslo11@gmail.com>, “Sh. Ajay Agarwal SNO
1, frakhand” <nssultarakhand2002@red fimail.com>
ArmmgeyT,

qw'nﬁtﬁ F2ameg @ vra .99 & wurw A gia THodfetlo (SOPs for onbearding of Knowledge insttutions cn
mybharat) 31U& 3@wiep Ud Haxesd ddag) &g O 8

) &ftn ARmem,
TEF
IKindly find the allached

-------- Forwarded message -
Fiem: NATIONAL SERVICE SCHEME DIRECTDRATE OF NSS <pacnss@gmail.com>
vate; Fr, Jun 14, 2024 at 5:27 PM
Subject. Circulation of SOPs for onboarding of Knowledge inslitulions on mybharat-Reg
.. AHMEDABAD <nssahmedabad@gmail.com>, AHMEDABAD <kamalkumar.kar@gmail.com>, Bangalore
. webangolore@gmail.com>, Bangalore <dcarthigueane@gmail com>, Bhopal <nssrcbhopal@gmail.com>, Bhopal
~  ol1973agmald com>, BHUBANESHWAR <nssbbsr@gmail. com>, BHUBANESHWAR
v .. Japalel1€56E gmail com>, Chandigarh <hannderk110@gmail.com>, Chandigarh <nssrc.chd@gmain.com>, Dr. C.
~amuel Chelbiah (NSS) <samnsstvm@gmail com>, Dr. C. Samuel Chelliah (NSS) <nssrechennai@yahoo.co.in>, Dr.
Samuel Chelliah (NSS) <nssrdchennai@gmail.com>, Dr C. Samuel Chelliah (NSS) <pacchennai3@gmail com>,
2. C. Samuel Chelliah (NSS) <samnss@yahoo.com>, Guwahali <nssghy@yahoo.co.n>, Guwahali
<3icrjang;long@gmail.com>, Guwahali <nssrdguwahati@gmail.com>, Kolkata <rdnsskolkata@gmail.com>, Kolkala
=vinaynss-c@gmail.com>, RD Delni <nssrcdelni@gmail.com>, RD Delhi <sharwan kataria@gmail.com>, RD Jaipur
<pszrajasthan@gmail.com>, RD Jaipur <spbnss@gmail.com>, RD Kerala <keralanssid@gmail.com>, RD Kerala
<pnsanthoshB@gmail.com=, RD Lucknow <nssrclucknow@agmail.com=, RD Lucknow <ashankabir@gmail.com>, RD
Lucknow <nssrclucknowi@yahoo.com>, RD Palna <nssrcpatna@gmail.com®>, RD Pune <nssrcpune@gmail.coms,
RD Pune <shindeab2013@agmail.com>, Sh Girdhar Upadhyay <gupadhyay 11@gmail.com>, Sh M. Ramakrishna
<im rama@gmail com>, Sh M, Ramakrishna <nssrchyd040@gmail.com=>, Sh M, Ramakrishna
<iasrchyd@vahoo.in>
Cc. Vanita Sood <sood.vanita@gov.in>, Shri Nitesh Kumar Mishra <js-youlh@gov.in>, NSS Section Gov <nss-
«iron-doya@agov.in>
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SOF for Onboarding Knowledge Institutions on MYBharat Portal

A. Checklist —

1. One Compuler with Internet Access (mobile can be used for selup bul not

recommended)

Details (Name, Gender, DOB, Mobile Number of Nodal Cfficer INcminee(opticnal)

3. One Banner and One Logo on Institution (to be displayed on public page)
* Upload Banner — Size 100 K8, Dimension -1580 mm X 259 mm
» Upload logo - Size 100 X8, Dimension -120 mmXi20mm

4,

Signed and Slamped document for Insmuhonal Affihation and Authonzed Persca -
Placed at Annexure -1

S. UDISE/AISHE 1D/ ITI Code (If available)

B. Detailed Steps for Onboarding-

1. Access MYBharat Portal

Open any web browser and navigate to the MYBharat portal: hitps/mybharat.qov.in/

2. Initiate Partner Registration - On the homepage, click an "Get Started™ and then select
"“Partner — Register".

3. Nodal Officer Credentials

« Enter the registered Email address or Mobile Number of the designated Nodal Officer
for your institulion on the MYBharat porial.
« Upon entering lhe credentials, a one-time password (OTP) will be sent for
verificalion. Enter the received OTP (o proceed.
Ncte - This nodal officer will be able lo creale organization slructure on the IYBharal portal
and will also he able to creats Events, ELP Opportunilies, and Approve Studer!s. This Nodal
Officer shoutd nol be PO/PC of NSS as [hey are already onboarded on the AMYBhara! platicrm
under the NSS Organization.
4. Enter Personal Details -Fill in the required personal delails of the Nodal Officer:
o Name
o Date of Birth
o Gender

5. Speclfy Location - Selecl the stale, district, block/local body. and pincode associaled with

your institution.

6. Choose Organization Type -From the available oplions. select "Knovdedge Inslitution” as
the organization type.

7. Create Instltution Account - Click on the “Create Inslilution” bulton to initiate the insfitution

registration process.



8. Select State and District - Choose the slate and district where your institut:on is located.
9. Specify Institution Type
+ Select the appropriate institution type from the dropdcwn mentu:
o College
o School
o University
o |ITI
4 o Polytechnic
10. Choose Instilution Subcategory (if applicable) - This step is only applicable for College.

School, and Universily calegories. Select the relevant subcategory:

o College
= Affiliated College
« Constituenl/University College

= Autonomous College

= Others
o School
= CBSE
_ = CISCE
|E- = State Board
r » Others

!11-
;
2

o Unlversity
« Recognized by UGC
= Institutions of Nalional Importance
= Qthers

11. Search or Enter Institutlon Name

Knowledge inslitutions can search for their institution using the UDISE code (for |
Schools) or AISHE code (for Universities/Colleges).

If your institution’s name doesn’t appear in the dropdown list, select "Others” and
manually enter the complete name.

12, Provide Nodal Officer Designation - Enter the official designation of the Nodal Officer
within the institution. )

13. Specify Funding Source

+ Select the funding category that applies to your institution:
o Central Gowt

o State Govl



o Ptlvnly

14. Daacrlba the Institution

» Inthe "Aboul” laxt flald. provide a dotallod doscription of your knawledge institution.
This lnformation wit ba displayod pudlicly on Iha Inslitation's profile page on lhe
MYBharat poctal.

15. Chooso Instltullon Spaclalization - If applicable, select tha aroa of specialization of your
institution from tho availnblo options.
16. Indicate NSS Unlt Prosonco - Salect "YES™ if your Inslitulion has a functional Natonal
Sorvico Schemo {NSS) unll. Otherwise, choose "NO”,
17. Upload tnstitution Modla
+ Upload Lho lollowing visuat idenllly alemanls (or your instilution:
o Insllution Banner {rocommonded size: 100 KB, format: JPG/APEG/PNG)
o Inslilution Logo (recommendad size: 100 KB, format: JPG/IPEG/PNG)
18. Submlt Signed Document

» Upload a signed and stamped document verilying lhe insfilution’s details and (he
authorized Nodal Officor. A template for this document can be found in Annexure-1
and lha sama can be downloaded from lhe MYBharal pedal 100.
19. Provlde Contact Information -Entor tho oHicial contacl details and address of your
knowledgs institution.
20, Add Nomlnee {Optional)
« The authorized Nodal Officer has the option 10 add a nominee for the MYBharat
portal access. This step is not mandalory.
Note — The Nominre will e sble (o creale organization strucluze on the MYBharal
portal and will also be able lo creale Evants, ELP Opportunilies, and Approve

Studants. This Nominas shottd not be PO/PC of NSS as they aré already onboarded

ot the MYBharor ptalfon under the NSS Organization.
21. Declare Deslgnation -Knowledge instilutlons can choose to declars if tha details filed
corraspond to the Vice Chancellor (fof universilisas) or Principat (for schools/colleges).
22. Proview and Submit
« Carefully review tha appiication form lo ensure all delails are accurate. Once
salisfiad, click the "Submil” bulton 1o finalize the onboarding process for your

knowledge Institution on the MY8harat portal.
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Draft for Institutional Affiliation and Authorized Person Document
[Inslitution Letlerhead (if available))
Date: [DD/MMIYYYY]

Subjact: Doclaration of Affifiation and nomination of Authorized Person for MYBharat Portal
Regislration

This is 1o certify that [Name of the Institution] is a recognized educational institution affiliated
wilh [Alfikating Universily.'Baﬂrd!Aulhorit-,r] as per the affiliation guidelines and regulalions.

Wo are in the process of registering our institution on the MYBharat portal. In this regard, we
heraby declare tha following Information:

Institution Details;

Name of the Institution: [Inslitution Name]

Address: [Full Address of the Institution)

Affiliating Authority: [Name of the University/Board/Authority]
Affiliation Number: [Alfiliation Number]

Authorized Person Detalls:

Name: [Authorized Person's Full Name]

Designalion: [Authorized Person's Designation]

Contact Number: [Authorized Person’s Conlact Number)

Email Address: [Authorized Person's Email Address)

The above-menlioned aulhorized person has been designated lo manage and oversee all
activities related to our instilution’s registration and subsequent interactions on thea MYBharat

portal.

Thank you,
Sincerely,

[Signature]

[Name of the Head/Principal]
(Designation]

[Instilulion’s Seal/Stamp]



